[bookmark: bkmk_selecthere][bookmark: bkmk_selectherejpn][bookmark: bkmk_signintodownload]Download and Install Office 365
[bookmark: bkmk_pc_signin]These directions demonstrate how to both download and install Microsoft Office 365.  The directions were created using the Google Chrome browser.
1. Go to https://portal.office.com. If you're not already signed in, sign in with your SLPS account.
2. From the Office home page, select Install Office.
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3. Select the Office 365 apps option.
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4. Press the “Install Office” button on the right side of the page.
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5. The Office installation file will download to your computer.  You will see it on the lower-left hand side of your screen.  Click the file.
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6. Microsoft Office will now install. The following screenshots will show the process.
[image: ][image: ]
[image: ]
image4.png
Just a few more steps...

@ Click Run

Click the Setup file at the bottom of the

@ Say "yes"

Click Yes to start installing.

© Stay online

After installatio
with the a
DLashbro3681

art Office and sign in





image5.png
Setup. -
—
=
@ Click Run @ Say yes © Stay online
Clik the Setup file atthe bottarn of the Click Yesto start instaling et instalation, start Office and sign in
screen, with the accaunt you use for Offce 365

ditest01@sips org.

Close Need help installing?





image6.png
% Microsoft

S EE
SFEQe

Please stay online while Office downloads

Well be done in just a moment.





image7.png
B2 Microsoft

®

You're all set! Office is installed now
Click Start > Al Programs

Close





image1.png
Office 365 P search

Good morning -

+ & e @& &E $ d®W P & O

Start new Outlook OneDrive Word Excel PowerPoint  OneNote SharePoint Teams i Sway

E T » 2

Forms Admin Stream Calendar Al apps





image2.png
1

Install Office v

Office 365 apps
Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.

Other install options.
Select a different language or install other
‘apps available with your subscr





image3.png
Apps & devices

Office EREEE®

English (United States) |~ 6abit [

DEVICES

Skype for Business

L Aops & devices English (United States) o] [64-bt [V Skype for Business Basic] v

O Get Office on your phone or tablet
| |




